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					How to edit a PDF with PDFelement | Guide

				

On this page we show how to use PDFelement for Windows to carry out the main “PDF Editing” operations such as editing the text and images of the PDF, converting the PDF, inserting links or annotations, etc…

First, of course, download the free demo version of PDFelement for Windows from the button below. The demo version allows you to use the program in all its features. The only limitation is that an overlay logo will appear on the output PDF obtained. This logo disappears automatically by purchasing the full version of the program.
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Lista argomenti

1. How to create PDFs from other documents

2. How to edit PDF text and images

3. How to add or remove PDF images

4. How to convert PDF to other formats

5. How to edit scanned PDFs

6. How to insert notes and comments in PDF

7. How to manage PDF pages

8. How to optimize and compress PDF

9. How to fill out PDF forms

10. How to create an interactive PDF form

11. [VIDEO TUTORIAL]

 



How to Create PDF from other documents?

After installing and launching PDFelement, you will see several features from the Home menu. The main ones are:

> Edit PDF: Allows you to open a PDF document and start editing it as if it were a Word document.

> Create PDF: Create a PDF file from a single document

> Merge PDF: Allows you to combine a series of files into a single PDF file. Just click “Add Files” to import all the documents you want to combine and then save them into a single PDF file.

> Convert PDF: allows the conversion of PDF to Word, PPT, Excel, EPUB, HTML, etc….

> Optimize PDF: Lets you compress a PDF document so you can email or share it more easily online

> Process PDF in Batch: Allows you to convert multiple PDFs at once

> Comment PDF: to add comments, highlight parts of the document, insert stamps or signatures, etc…

Here is the initial interface of PDFelement from which you will be able to access the various functions. By clicking on Edit you can immediately open the PDF document you want to edit.



By clicking on CREATE PDF at the bottom left you can create PDFs starting from Word documents, web pages, text files, images (jpeg, png, bmp), etc…




How to Add/Remove/Edit Text on PDF


From the top menu, click the Edit button and then click the text in the document you want to remove or edit. Once you have selected the text you can delete it, modify it or adjust the font size, color and apply or remove bold or italic styles.

To add new text instead go to Edit > Add Text and click in the position of the file where you want to write the new text.






The software will automatically identify editable text or objects on the document and allow you to edit it as if you were working on a Word document. It will automatically detect the font and size of the text you selected so you won’t have to change it manually. It’s all very simple and intuitive and editing the PDF becomes child’s play! In addition to editing the text, you can add/remove images, insert links (hyperlinks), add new text, change the color or size of the existing text, insert page numbers, and much more.








How to Insert/Remove Images in PDF


From the top menu go to the EDIT > ADD IMAGE section to then import and position

the image you want anywhere in the PDF document. You can manually adjust the size or copy and paste it to a new location.

To remove an image from the PDF, simply select it and then click “Delete” on the keyboard.






 








How to Convert PDF to Word/Excel/PowerPoint etc.


From the PDFElement home screen, all you have to do is click on CONVERT PDF. If you have multiple PDF files to convert then click on PROCESS IN BULK and you will be able to import the PDF files to convert into Word, Excel, PowerPoint, Image, Text, Other (HTML, EPUB, RTF). Alternatively, you can open the PDF and then from the top menu click on the “To Word” or “To Other” icon to convert the document.

After choosing the output format, a window will open where you will have to choose the name and destination folder of the converted file.




How to Edit Scanned PDFs Using OCR Function


If you have a PDF file consisting of a page in which the text is not selectable, therefore it appears as real images (which happens with scanned PDFs), thanks to the OCR function present in PDFelement Professional you will be able to make the document digitized in order to then edit or convert as you want. Here are the simple steps to follow to use the OCR feature on scanned PDFs.

Step 1. Open the PDF file

Launch PDFelement Professional and click OPEN to open the PDF in the program

Step 2. Enable OCR function

The program will automatically detect that the imported PDF is a scanned document and a bar will appear at the top warning that you need to activate the OCR function to edit the file. Click on RUN OCR on that bar to start the procedure.



 

After clicking on RUN OCR you will have to start downloading the OCR package and at the end the following screen will open in which you can assign the type of scan, the pages to scan and the language of the document:



Click APPLY to start the OCR function. At the end, the document will be editable in all its parts and you will be able to start carrying out the desired editing operations:



 

It is also possible to activate the OCR function from the top toolbar by clicking on TOOLS and then selecting the OCR icon (you will be asked to download the plugin which weighs approximately 200MB)



 










How to Insert Annotations on PDF

If you want to comment, annotate or highlight text on the PDF, you can find everything in the ANNOTATION menu. You will be able to add Sticky Notes, Text Boxes, strike out or underline the text, insert a Stamp or draw Markup (in the shape of a line, polygon, ellipse, rectangle, cloud, arrow, etc…)

 



How to Manage PDF Pages

From the PAGES menu you can manage the pages of the PDF and perform a series of operations such as:

> Delete PDF Pages

> Extract Pages from PDF

> Split PDF Pages

> Replace PDF Pages

> Rotate PDF Pages

> Insert a new PDF Page (blank or from another PDF)

 





How to Compress PDF

A new and innovative feature present in PDFelement Professional is the one that allows you to optimize/compress PDF documents. There are two ways to access this function.

The first way is to click on the OPTIMIZE PDF icon from the program’s home screen and then choose the “compression” level (High, medium or low)

 



The second way instead consists of opening the PDF file in the program and then accessing the FILE menu and then “Optimize“. From here you can compress the PDF file according to your needs: Web Quality (lower weight), Office Quality (medium weight), Print Quality (higher weight).





How to Fill Out PDF Forms

First open the PDF form you want to fill out. By default, PDFelement will detect interactive form fields or click “Recognize Form Fields”. Then click on “Edit Form” and click on the text fields to start writing and filling out the PDF form

 





How to Create PDF Forms from a Template

PDFelement allows you to create interactive PDF forms either from scratch or from a ready-made PDF template. To save time it is advisable to create PDF forms from ready-made templates.

Step 1. Open your starting PDF form. Access the MODULES menu and click on “Edit Form” to activate the editing functionality.

Step 2. Create the PDF form with interactive fields using the 7 types of interactive fields provided on the toolbar



After choosing and positioning the interactive field, double click on it to open the “Properties” window from which you will be able to give a name to the field, customize its appearance, validate the response etc…
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